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McMaster University  
Department of Economics  

 
Economics 796 - Economics Co-op Work Term I 
Economics 797 - Economics Co-op Work Term II 

 
Valid until replaced (updated 28 Dec. 2020) 

 
Instructor:  Arthur Sweetman (email: arthur.sweetman@mcmaster.ca)  

COURSE DESCRIPTION 
 
Graduate students in Economics at McMaster University who elect to take the work integrated 
learning (i.e., co-op) stream must register for the relevant course: Econ 796 for the first work 
term, and Econ 797 for the second work term. Each work term is normally about four months 
long.  
 
PREREQUISITES  
 
Students must be enrolled in one of the Economics Department’s MA, MAEP or PhD programs.  
 
MA students 
Econ 796:   B+ in Econ 761, an overall GPA of B or higher 
   and permission of the instructor 
Econ 797:   Pass in Econ 796, an overall GPA of B or higher 
   and permission of the instructor 
 
MAEP students 
Econ 796:   B+ in Econ 761 or Econ 6G03, an overall GPA of B or higher 
   and permission of the instructor 
Econ 797:   Pass in Econ 796, an overall GPA of B or higher 
   and permission of the instructor 
 
PhD students 
For both courses, permission from the supervisor and instructor is not normally provided until 
after the comprehensive exams are written.  
Econ 796:   B+ in Econ 761, an overall GPA of B or higher 

and permission of both the supervisor and instructor 
Econ 797:   Pass in Econ 796, an overall GPA of B or higher 

and permission of both the supervisor and instructor 

COURSE TIMING (AFTER MEETING PREREQUISITES) 
 
Each course is a one-term course and students enrol in the relevant course for the term in 
which they expect to work in the job placement. However, students normally register (i.e., sign 
up) for the course at the start of the term preceding the expected work placement to facilitate a 
structured job search. (For example, if a student expects to work in a first placement in the 
summer term of 2019, then in January of 2019 the student would register to take Econ 796 in 
the summer term of 2019. In the winter term of 2019 such students would make job applications 
and participate in interviews.)   
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COURSE OBJECTIVES 
 
These courses aim to enrich student learning by providing a work integrated (sometimes called 
a co-operative or co-op) learning opportunity through a placement that is normally one 
academic term in duration. Students will improve their understanding of how academic skills are 
applied in the workplace, strengthen their professional skills and gain professional experience. 
The experience should help to launch their careers as economists. Students will work under the 
supervision of a mentor (or less commonly mentors) on one or more projects involving a 
research opportunity. Prior to the end of each placement each student must request from their 
mentor(s) an evaluation that is submitted to the course instructor. Upon returning to the 
university following their placement, students must submit an academic paper discussing the 
work undertaken in light of their academic studies. Completion of both Econ 796 and Econ 797 
is partial fulfillment of the work integrated learning (co-op) stream of the following degrees: M.A. 
in Economics, M.A. in Economic Policy, PhD in Economics.  
 
Students should be aware that work term offers emanate from employers, and the University 
has no control over the hiring process. It is, therefore, possible that a student will not find an 
expected job placement. McMaster University does not guarantee work placements to students 
who meet these courses’ prerequisites. Students are expected to be diligent in searching for 
work term opportunities, in the interview process and in any employment obtained.  

COURSE FORMAT 
 
Working with information available to the department and through their own efforts and contacts, 
students in these courses will compete for and apply for positions on their own. These positions 
can be held anywhere in the world. Admission to these courses does not guarantee a 
placement. All placements must be approved by the course instructor.  
 
Work terms normally occur at employers’ worksites, which may be remote. Students’ work 
duties are set by the employer. All relevant legal employer policies apply during each work term. 
Students should pay special attention to those policies regarding health and safety. Not all 
McMaster University academic accommodations and the like are relevant to off-campus work 
terms.  
 
Students should be aware that relevant University employees (especially, the course instructor 
and/or the Economics Department Graduate Administrative Assistant, and less commonly the 
Chair of Economics Department’s Graduate Studies Committee, the Chair of the Economics 
Department or others) may confer from time to time with potential, current or previous 
employers about particular students or groups of students in the work integrated learning (co-
op) stream. Registration and course-related job search in either Econ 796 or 797 is taken as 
students providing permission for relevant University employees to discuss them and provide 
background information in relation to their placements with potential, current and previous 
employers. Such discussions about students may include providing employment references 
containing academic information relevant to prospective employers. It may also include 
discussions with employers during a work term, and follow-up subsequent to a work term.   
 
Students taking Econ 796 or Econ 797 by working at a placement while still enrolled in other 
courses are expected to fulfill requirements of these other courses outside their placement work 
hours. While registered in either ECON 796 or ECON 797, a student will be considered a full-
time student and will pay the fee set by the University.  
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COURSE REGISTRATION 
 
Econ 796 
MA or MAEP students 
In general, students register for Econ 796 at the start of the academic term preceding the one in 
which they wish to undertake a work term and take the course. Early registration allows for 
structured job search prior to the work term. Interested master’s students normally either:  
 
i) register for Econ 796 at the beginning of term 2 (normally early January of the first year of 
their program for full-time students) if term 3 (the subsequent summer) is expected to be the first 
work term when they expect to take Econ 796, or 
 
ii) register for Econ 796 at the start of term 3 (normally early May of the first year of their 
program for full-time students) if they expect to undertake a first work term in term 4 (the 
subsequent fall).  
 
Route (ii) is selected if MA/MAEP students wish to focus on a research project and/or 
coursework in term 3. 
 
Since work term offers emanate from employers, and the University has no control over the 
hiring process, it is possible that a student will not find an expected job placement. If any 
students registered in Econ 796 do not find a position for the term for which they have 
registered, then they must withdraw (or be withdrawn) from Econ 796 thereby switching back 
into the non-Work Integrated Learning (co-op) stream of their program. Qualified students who 
withdraw once may enrol in Econ 796 for a second time with permission of the instructor. It 
would be unusual for the instructor to grant permission to enrol more than twice, or for master’s 
students only, if the second enrolment is associated with a work term beyond the second year of 
the program. 
 
PhD students  
Interested PhD students meeting the pre-requisites are encouraged to register for Econ 796 at 
the start of the term preceding the one in which they expect to undertake a work term. But, in 
consultation with their supervisor and with their supervisor’s approval, alternative routes may 
arise and a qualified PhD student may register for Econ 796 after securing, but before 
commencing, a work placement.  
 
Econ 797 
If a student has completed Econ 796 but not Econ 797 at the time the student is cleared to 
graduate, then the student is deemed to have withdrawn from the Work Integrated Learning (co-
op) stream without completing it. 
 
Students would normally register for Econ 797 at the start of the term preceding the one in 
which they expect to take Econ 797. Early registration allows for structured job search. Students 
who do not find a position for the work term for which they have registered must withdraw (or be 
withdrawn) from Econ 797 and return to the non-Work Integrated Learning (co-op) stream of 
their program. After withdrawing, with permission from the instructor (and supervisor for PhD 
students) students may register to take Econ 797 in a subsequent term. However, it would be 
unusual for the instructor to grant permission to register in Econ 797 after a student had 
withdrawn twice, and, for master students, it would be unusual to grant permission if the 
relevant work term were expected to be beyond the second year of the program. 
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COURSE EVALUATION – OVERVIEW 
 
These courses are pass/fail.  
 
Work Term Report 
Upon the completion of each co-op work term (i.e., each of Econ 796 and 797), students must 
write and submit a report discussing the work undertaken in light of her/his academic studies. 
This paper may be formatted as a report or an academic research paper, but the former is more 
common.  All reports must be at least 900 words of “main body text” (i.e., excluding any 
references, a cover page, the acknowledgements, table of contents and the like).  Any standard 
formatting style that is common in economics is permitted at the student’s discretion. Formatting 
includes: the labelling of tables and figures, page numbering, section and sub-section titles and 
structure, and bibliographic references. Grammar and spelling must be at the level expected in 
graduate studies.  Standard formatting styles include that described by the Chicago style guide, 
or that employed by major Canadian economics journals (especially the Canadian Journal of 
Economics or Canadian Public Policy), a Canadian government ministry/department/agency, or 
a major international organization with an interest in economics such as the World Bank or the 
Organisation for Economic Cooperation and Development. The citation style employed needs to 
be declared on an opening acknowledgements page. Not all reports need have references to 
secondary material, but all must be consistently formatted.  
 
The report must be emailed as a PDF file to the economics graduate administrative assistant 
(econgrd@mcmaster.ca) within one week of the completion of the work term. The economics 
graduate administrative assistant will provide the submitted report to the course instructor. If a 
submitted report is not satisfactory, students will be provided with comments and asked to 
revise and resubmit the report. The course will not be considered to be a “pass” until a 
satisfactory report is submitted. Students normally have up to three attempts to complete a 
satisfactory report. Students failing to provide a satisfactory report normally do not pass the 
course and must immediately withdraw from the work integrated learning stream of their 
program (i.e., withdraw from the co-op option).  
 
In the case where Econ 796 and Econ 797 are taken in successive academic terms the window 
between these two courses is very short. Since passing Econ 796 is a prerequisite for Econ 
797, Econ 796 students are encouraged to work on their work term report outside of normal 
work hours during the last weeks of the Econ 796 work term. They should then submit it 
immediately upon, and if feasible slightly in advance of, the completion of the Econ 796 work 
term so that the transition to the Econ 797 work term can go smoothly.  
 
Apart from faculty and staff needing to see the report within McMaster, work term reports may 
be shared with the employer. Students should be aware of this and continuation in the course is 
taken as permission to share the work term report with the employer. Students may themselves 
elect to provide a copy of the work term report to their supervisor apart from any actions by 
McMaster.  
 

mailto:econgrd@mcmaster.ca
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Employer’s Letter of Evaluation  
Each student is responsible for informing her/his supervisor near the start of the work term that 
an end-of-work term letter of evaluation is normally provided to McMaster. Each student must 
also remind her/his supervisor about the letter at least two weeks prior to the end of the work 
term. Further, students need to inform the employer that letters of evaluation may be seen by 
the student being evaluated and provide the information discussed in the next paragraph. Note 
that neither the University nor students can compel employers to provide letters of evaluation 
and students should inform employers without putting pressure on employers to provide such 
letters. 
 
Letters are typically a page or two long, on letterhead and signed. If the employer requests it of 
the student, the student can provide the employer with a sample/template letter that can be 
found on Avenue. Letters should normally be submitted by the employer to the graduate 
administrative assistant by email or postal mail.   
 
Graduate Administrative Assistant 
Department of Economics  
Kenneth Taylor Hall, Rm 426  
McMaster University 
1280 Main Street West  
Hamilton, ON, Canada L8S 4M4 
or 
econgrd@mcmaster.ca  
 

AVENUE TO LEARN 
 
The “continuing” course on Avenue to Learn entitled “Economics Graduate Careers” is used for 
disseminating information regarding Econ 796/797. All Economics Department graduate 
students should be automatically given access to the course site upon registration in the 
graduate program. If you cannot see the course when you log onto Avenue please let the 
graduate administrative assistant or the course instructor know as soon as possible. This 
Avenue course provides information not only about Econ 796/797 but about career issues more 
broadly.  
 
Students should be aware that, when they access the electronic components of this course, 
private information such as first and last names, user names for the McMaster e-mail accounts, 
and program affiliation may become apparent to all other students in Economics graduate 
programs. The available information is dependent on the technology used. Continuation in this 
course will be deemed consent to this disclosure. If you have any questions or concerns about 
such disclosure, please discuss this with the course instructor. 

UNIVERSITY POLICIES 
 
Co-op Regulations  
Work integrated learning (co-op) placements for graduate students at McMaster are governed 
by University regulations. In particular, please consult the relevant regulations for your program 
(i.e., Economics MA, MAEP or PhD) in the School of Graduate Studies Calendar.  
 

mailto:econgrd@mcmaster.ca
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E-Mail Policy  
Effective September 1, 2010, it is the policy of the Faculty of Social Sciences that all e-mail 
communication sent from students to instructors (including TAs), and from students to staff, 
must originate from the student’s own McMaster University e-mail account or, where relevant, 
be sent through Avenue to Learn.  This policy protects confidentiality and confirms the identity of 
the student.  It is the student’s responsibility to ensure that communication is sent to the 
university from a McMaster account.  If an instructor becomes aware that a communication has 
come from an alternate address, the instructor may not reply at his or her discretion. For this 
course all email for the instructor must be sent to econgrd@mcmaster.ca.  
 
Academic Dishonesty and Other Relevant Policies 
You are expected to exhibit honesty and use ethical behaviour in all aspects of the learning 
process. The academic credentials you earn are rooted in principles of honesty and academic 
integrity.  Academic dishonesty is to knowingly act or fail to act in a way that results or could 
result in unearned academic credit or advantage. This behaviour can result in serious 
consequences, e.g., the grade of zero on an assignment, loss of credit with a notation on the 
transcript (notation reads: “Grade of F assigned for academic dishonesty”), and/or suspension 
or expulsion from the university. 

 
It is your responsibility to understand what constitutes academic dishonesty. For information on 
the various types of academic dishonesty please refer to the Academic Integrity Policy, located 
at www.mcmaster.ca/academicintegrity. The following illustrates only three forms of academic 
dishonesty: 

1) Plagiarism, e.g., the submission of work that is not one’s own or for which other credit 
has been obtained. 

2) Improper collaboration in group work. 
3) Copying or using unauthorized aids in tests and examinations. 

Further information on a variety of relevant Senate policies can be found at: 
http://www.mcmaster.ca/policy/.    
 
Important Alert  
The instructor and university reserve the right to modify elements of the course during the term. 
The university may change the dates and deadlines for any or all courses in extreme 
circumstances. If either type of modification becomes necessary, reasonable notice and 
communication with the students will be given with explanation and the opportunity to comment 
on changes. It is the responsibility of the student to check his/her McMaster email and course 
websites weekly during the term and to note any changes.  
  

mailto:econgrd@mcmaster.ca
http://www.mcmaster.ca/academicintegrity
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CONDUCT EXPECTATIONS 
As a McMaster student, you have the right to experience, and the responsibility to demonstrate, 
respectful and dignified interactions within all of our living, learning and working communities. 
These expectations are described in the Code of Student Rights & Responsibilities (the “Code”). 
All students share the responsibility of maintaining a positive environment for the academic and 
personal growth of all McMaster community members, whether in person or online. 
It is essential that students be mindful of their interactions online, as the Code remains in effect 
in virtual learning environments. The Code applies to any interactions that adversely affect, 
disrupt, or interfere with reasonable participation in University activities. Student disruptions or 
behaviours that interfere with university functions on online platforms (e.g. use of Avenue 2 
Learn, WebEx or Zoom for delivery), will be taken very seriously and will be investigated. 
Outcomes may include restriction or removal of the involved students’ access to these 
platforms. 
 
ACADEMIC ACCOMMODATION OF STUDENTS WITH DISABILITIES 
Students with disabilities who require academic accommodation must contact Student 
Accessibility Services (SAS) at 905-525-9140 ext. 28652 or sas@mcmaster.ca to make 
arrangements with a Program Coordinator. For further information, consult McMaster 
University’s Academic Accommodation of Students with Disabilities policy.  
 
REQUESTS FOR RELIEF FOR MISSED ACADEMIC TERM WORK 
In the event of an absence for medical or other reasons, students should review and follow the 
Academic Regulation in the graduate Calendar. 
 
ACADEMIC ACCOMMODATION FOR RELIGIOUS, INDIGENOUS OR SPIRITUAL 
OBSERVANCES (RISO) 
Students requiring academic accommodation based on religious, indigenous or spiritual 
observances should follow the procedures set out in the RISO policy. Students should submit 
their request to their Faculty Office normally within 10 working days of the beginning of term 
in which they anticipate a need for accommodation or to the Registrar's Office prior to their 
examinations. Students should also contact their instructors as soon as possible to make 
alternative arrangements for classes, assignments, and tests. 
 
COPYRIGHT AND RECORDING 
Students are advised that lectures, demonstrations, performances, and any other course 
material provided by an instructor include copyright protected works. The Copyright Act and 
copyright law protect every original literary, dramatic, musical and artistic work, including 
lectures by University instructors 

The recording of lectures, tutorials, or other methods of instruction may occur during a 
course. Recording may be done by either the instructor for the purpose of authorized 
distribution, or by a student for the purpose of personal study. Students should be aware that 
their voice and/or image may be recorded by others during the class. Please speak with the 
instructor if this is a concern for you. 
 
EXTREME CIRCUMSTANCES 
The University reserves the right to change the dates and deadlines for any or all courses in 
extreme circumstances (e.g., severe weather, labour disruptions, etc.). Changes will be 
communicated through regular McMaster communication channels, such as McMaster Daily 
News, A2L and/or McMaster email.  

mailto:sas@mcmaster.ca
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